A Sheet:                 Anybody Call
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	A: Did anybody call while I was out?
B: The president called. He wants you to drop by his office before you leave today. 
	


Relay these messages to your partner.
	[image: image2.jpg]WHILE YOU WERE OUT. ...

CaLLEr: The president
MEssAGE:

Drop by his office
before you leave today.





	[image: image3.jpg]WHILE YOU WERE OUT. ...

CALLER:  Andy Lim.
MEssAGE:

Call him back.





	[image: image4.jpg]WHILE YOU WERE OUT. ...

CALLER:

MESSAGE:






	[image: image5.jpg]WHILE YOU WERE OUT. ...

CALLER:  Max Greene
MEssAGE:

Fax the documents
ASAP.





	[image: image6.jpg]WHILE YOU WERE OUT. ...

CALLER:

MESSAGE:





	[image: image7.jpg]WHILE YOU WERE OUT. ...

Dean from
Accounting

CALLER:
MESSAGE:

Send him the receipts
from your trip.
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CALLER:

MESSAGE:
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Jim from

CALLER:
personnel

MESSAGE:

Recommend somebody
for the marketing
position.
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CALLER:

MESSAGE:
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	A: Did anybody while I was out?
B: The president called. He wants you to drop by his office before you leave today. 
	


Relay these message to your partner.
	[image: image12.jpg]WHILE YOU WERE OUT. ...

CaLLEr: The president
MEssAGE:

Drop by his office
before you leave today.





	[image: image13.jpg]WHILE YOU WERE OUT. ...

CALLER:

MESSAGE:





	[image: image14.jpg]WHILE YOU WERE OUT. ...

Caver: Jenny Warwick

MESSAGE:

Send her the invoice
for the new computers.
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CALLER:

MESSAGE:





	[image: image16.jpg]WHILE YOU WERE OUT. ...

Cawer:  Mr. Yamato
MessAGE:

Meet him for
lunch tomorrow.





	[image: image17.jpg]WHILE YOU WERE OUT. ...

CALLER:

MESSAGE:






	[image: image18.jpg]WHILE YoU WERE OUT ...
CaLLer: Sue from legal
MEssAGE:

Sign the documents
before you leave today.





	[image: image19.jpg]WHILE YOU WERE OUT. ...

CALLER:

MESSAGE:





	[image: image20.jpg]WHILE You WERE OUT ...
Cavier: Jason Argoni
Messace:

Pick up the catalogues
sometime today.
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