	Sample Conversation:

Can I Take a Message
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	A= Roommate      B=Caller

A: Hello. 

B: Hello. Is John there please?

A: No, he’s not here right now.

B: This is Mark, John’s classmate from university.

A: Oh.  Hi, Mark. 

B: Do you happen to know where he went?

A: He said he was going downtown to do some shopping.

B: Do you know when he’ll be back?

A: He told me he would be back by 4 o’clock.

     Can I take a message?

B: Yes. Please tell him there’s a party tonight. 

     And could you tell him to call me when he 

     gets in?

A: Sure. Does he know how to get a hold of you?

B:  I’m at Harold’s Department Store right now. 

     My number is 250-684-3234. 

A: I’ll right. I’ll tell him you called.

B: Thanks a lot. Bye.

*Fill in the table with the underlined information
	
	
	Receiver Activity Sheet
Your roommate has gone out and left a note. When your roommate’s friends call, convey the information in the note and take a message.
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	Caller
	Relation to Roommate
	Message
	Caller’s

Location
	Telephone Number

	
	
	Mark
	Classmate from university
	Party tonight
	Harold’s Department Store
	250-

684-3234
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